Format Specifications for Honors Theses

In order to facilitate the binding and cataloging of honors theses for the Archives and
Special Collections Department of the Dickinson College Library, the following guidelines shall be
observed:

1) The top, bottom, and right hand margins shall be one inch, and the left margin shall be one and
one quarter inches.

2) The thesis shall be fully paginated, including any forwards, prefaces, appendices, and
bibliographies. Page numbers shall be centered approximately one half inch from the bottom of
each page.

3) The title page of the thesis shall include the full title, author, date of submission, department for
which the thesis is being submitted, the name of the thesis supervisor, and any designated
readers of the thesis, as applicable. [An example of a properly constructed title page appears
below.]

4) The thesis shall be printed on acid-free paper, obtainable through the College Service Center.

5) Additional copies of the thesis may be bound at the request of the academic department or the
student. Academic departments should send appropriate internal requisition forms, along with
the additional printed copies of the thesis, to facilitate the payment for these additional binding
services.

6) If students are interested in making their honors papers available online, or if students have
honors projects that, because of their multi-media content are better presented online rather than
in traditional print format, please contact Jim Gerencser, College Archivsit, to discuss online
archiving and presentation options. (archives@dickinson.edu, x1399)
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